
 

 
 

POSITION DESCRIPTION 
 

DEAN OF STUDENTS  
    

 
 
TITLE:    DEAN OF STUDENTS 
 
REPORTS TO:   High School Principal 
 
Primary Function: The Dean of Students will monitor and supervise grade 9-12 

students. This individual will establish relationships with students 
and determine and implement appropriate actions to manage 
student conduct.  This individual will direct and supervise 
student programs, advise and implement district and building 
policy, and represent the district in matters pertaining to 
students supervision. 

 
 
QUALIFICATIONS  -  EDUCATION & EXPERIENCE 
 

1. Minimum Bachelor’s degree required; 
2. Valid Michigan teaching certificate or equivalent preferred; 
3. Experience in the classroom or alternative education; 
4. Desire and proficiency in working with at-risk students; 
5. Ability to collaborate with teachers, counselors, and administrators to create 

interventions to improve student behavior; 
6. Ability to effectively communicate and establish relationships with parents, 

community, and law enforcement; 
7. Such alternatives to the above qualifications as the Board may find appropriate 

and acceptable. 
 
 
ESSENTIAL DUTIES & RESPONSIBILITIES 
 

1. Monitor and supervise students in grades 9-12, including before and after school, 
lunchroom, locker rooms, etc.); 

2. Establish relationships with students in order to deter student misconduct; 
3. Identify and implement appropriate actions to manage student conduct; 
4. Develop and supervise student programs; 
5. Assist in the formulation and development of student policies; 
6. Advise staff members on problems relating to policy, program, and administration; 
7. Counsels or advises individuals and groups on matters pertaining to student issues; 
8. Review and complete reports of student misconduct cases that require disciplinary 

action to ensure recommendations conform to district policy; 
9. Represents the district in matters pertaining to students and their activities; 
10. Monitor and supervise attendance and represent the district in truancy procedures; 
11. Monitor school security (i.e., secure building, monitor parking lots, etc.) 
12. Perform other duties as required. 

 



 
WORKING ENVIRONMENT & CONDITIONS 
 

While performing the duties of this job, the employee is regularly required to walk, 
stand, sit, speak and hear.  Specific vision abilities required by this job include close 
vision, color vision, and depth perception.  The position will require computer work, 
involving repetitive hand movement and close vision.  The work environment(s) for this 
position will consist of several different settings, including an office and school buildings.  
Work is performed primarily indoors. 

 

(The work environment characteristics described here are representative of those an 
employee encounters while performing the essential functions of this job.  Reasonable 
accommodations may be made to enable individuals with disabilities to perform the 
essential functions.  The information contained in this job description is for compliance 
with the Americans with Disabilities Act (ADA) and is not an exhaustive list of the duties 
performed for this position.  Additional duties are performed by the individuals currently 
holding this position and additional duties may be assigned). 

 
Employee shall remain free of any alcohol or non-prescribed controlled substance abuse in the 
workplace throughout his/her employment in the district. 
 

The Board of Education does not discriminate on the basis of race, color, religion, national 
origin, sex, disability, age, height, weight, marital status, or any other legally protected 
characteristic in its programs and activities, including employment opportunities. 

 
 05-27-08 
 
 


